Practice & Locations

Multi-Location Setup

Practices with more than one location can add and manage additional
locations from Settings > Practice & Locations.

The location list can be filtered and searched and shows the added
dates. Select +Add another to set up a new location.

1. Give your location a name, nickname,
colour, phone number, time and address.
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To manage locations, you will need

Administrator level permissions in
the Practice Information security

Permissions.

2. Set your new location as the default
location if necessary.

Address *

I 516 Elm Street

I Building/Facility name

I Rohan | | Hamiiton

I 3456 | I New Zealar

Default location
D Set as the default location

3. Locations can be deactivated if they
have no appointments but will result
in the current working hours for the
location being deleted.

Deactivate location

Any current working hours for this location will be deleted.
Are you sure you want to deactivate this location?

Deactivate location Cancel

1. Set up a providers working hours (Settings >
Users > Working hours) for a location to have ap-
pointments appear available at that location.

2. The location picker
will appear in the ap-
pointment book and
the location colours
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